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CoeunajabHocTh 38.02.01 DkoHOMHKA M OVXTaJTepcKuil yuer (Mo oTpacjasim)

XapaKTepHCTI/IKa HpO(l)eCCHOHaJIBHOﬁ ACATEJIbHOCTH BBITYCKHUKOB

Obaacte npogeccCHOHANbHON /1eSITeJIbHOCTH BBINYCKHUKOB: YYeT HUMYIIECTBA U
00s13aTeNLCTB OpPraHu3alliy, MpoBeieHue U opopmIIeHHE XO3SUCTBEHHBIX orepanuii, oopadboTka
Oyxrantepckoil HWH(pOpPMAaNUK, MPOBEICHUE pPACYCTOB C OKJHKETOM U BHEOKHKETHBIMU
dongamu, ¢opmupoBaHue OyXTaaTepCKOW OTYETHOCTH, HAJOTOBBIM y4eT, HaJoroBoe
TUTAHUPOBAHHE.

Oo0bexkTamn npodeccuoHaIbLHOM 1eSITeJIbHOCTH BHIIYCKHUKOB SIBJISIIOTCS
MMYIIECTBO U 0053aTeNbCTBA OPraHU3alINY;
XO3SIIICTBEHHBIE OIIEepallNH;
(buHaHCOBO-X03sliCTBEHHAsI HH(OPMAIIUS;
HAJIOTOBast UH(POPMAIIUS;
OyxraJiTepcKasi OTYETHOCT;
MIEPBUYHBIE TPYJOBbIE KOJIJICKTUBBI.

Byxrajarep roroBUTcs K cJae1yIOIHM BHIAM /1eSITeIbHOCTH:

JIOKyMEHTUPOBAaHUE XO3SIMCTBEHHBIX ONEPALUil U BeACHHE OyXraJTepCKOro ydera MMYLIeCTBa
OpraHHU3aLuy.
Benenne Oyxrantepckoro ydera UCTOYHHUKOB (DOPMHPOBAHHS WMYIIECTBA, BHIIOJIHEHHE PadOT
110 MHBEHTapHU3alui UMYIIECTBA U (PMHAHCOBBIX 0053aTENbCTB OPraHU3aLUH.
[TpoBenenue pacueToB ¢ OIOKETOM M BHEOIOPKETHBIMH (POHIaMHU.
CocTaBiieHrE U HCIIONb30BaHUE OyXTaITepCKONH OTYETHOCTH.

Beimonnenne paboT MO OAHOM WM HECKONBKUM HpodeccusM pabodux, HODKHOCTAM
CITyXKAaIIHX.

TpeOoBanus K pe3yjibTaTaM 0CBOCHHUSI OCHOBHOM NPO(ecCHOHATBHON 00pa30BaTe/IbHOM
MporpamMMmsl

Byxraarep po/keH 001aaaTh O0LIMMH KOMIIETEHUMAMH, BKJIKNYAKIIUMHA B cedst
CIOCOOHOCTD:

OK 1. IloHumaTh CyIIHOCTh ¥ COLMAIBbHYIO 3HAYUMOCTb CBOEH Oynyiei nmpodeccuu, NposBiiTh
K HEW YCTOWYMBBIN UHTEPEC.

OK 2. OpFaHI/I30BBIBaTB CO6CTB€HHYIO ACATCIIBHOCTD, BBI6I/IpaTB THUIIOBBIC MCTOAbI U CITIOCOOBI
BBITIOJTHEHU A HpO(i)eCCI/IOHaIII)HI)IX 3aJa4, OICHMUBAaTh UX 3(1)(1)CKTI/IBHOCTB " Ka4€CTBO.

OK 3. IlpuHuMatre pemieHrs B CTaHJAPTHBIX M HECTAHJAPTHBIX CHUTyallUsX M HECTH 3a HHUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBiATh OUCK U MCTOIB30BaHNEe HHOPMAITUH, HEOOXOAUMOM 11 3P HEKTUBHOTO
BBITIOJTHCHU A HpO(I)CCCI/IOHaJIBHBIX 3ajJa4, HpO(beCCI/IOHaJIBHOFO 1 JIMYHOCTHOT'O pa3BUTHA.



OK 5. Bnagerp mH(bOpMAIIMOHHONW KYyJbTYPOW, aHAIM3UPOBATh M OICHUBATh MH(POPMAIHMIO C
UCIOJIb30BaHUEM MH(POPMAIIMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHI.

OK 6. PaboTaTh B KOJJIEKTUBE U KOMaH1€, 3(pPEeKTUBHO 00IATHCS ¢ KOJIJIEraMH, PYKOBOJICTBOM,
OTPEOUTETSIMHU.

OK 7. bpatb Ha cebst OTBETCTBEHHOCTD 32 Pa0OTy WICHOB KOMaH Il (ITOJYMHEHHBIX), Pe3yJIbTaT
BBINOJIHEHUS 3aJIlaHUH.

OK 8. CamMocTosATeIrHO OIIPECACIATh 3aaa4u HpO(i)eCCI/IOHaJ'II)HOFO U JIMYHOCTHOI'O pPa3BUTH,
3aHUMAaTbCA CaMOO6p330BaHI/ICM, OCO3HAHHO IIJIAaHUPOBATh ITOBBINICHUEC KBaJ'II/I(bI/IKaHI/II/I.

OK 9. OpueHTHpOBaTbCA B YCIOBUAX YaCTOH CMEHBI TEXHOJOTHH B MpodecCHOHATBHOU
JIeSATETLHOCTH.

OK 10. HcrnomHAT, BOWHCKYH O0S3aHHOCTh, B TOM 4YHCIIC C TPHUMCHECHHUEM IIOTyYCHHBIX
po¢)eCCHOHANIBHBIX 3HAHUM (IS FOHOIIICH).

Byxraarep  mposxeH 001a1aTh  NpogecCHOHATBHBIMH KOMIIeTeHIHSIMH,
COOTBETCTBYHIIMMH OCHOBHBIM BH/IaM NPO(ecCHOHAILHOM 1eATeJIbHOCTH:
JlokyMeHTHpOBaHMEe XO3SHCTBEHHBIX oONepanuidi W BedeHHe OyXrajJTepcKoro yuera
HMYILIeCTBA OPraHU3alUMH.

[1K 1.1. O6pabatbiBaTh epBUYHBIE OYXTanTepCKUe JOKYMEHTHI.

1K 1.2. PazpabaTbIBaTh U COTIIaCOBBIBATH C PYKOBOJICTBOM OpraHM3alUu pabouuii IIaH CYETOB
OyXrajaTepckoro y4yera OpraHu3aluu.

1K 1.3. IIpoBOANTH y4YeT NEHEKHBIX CPEACTB, OPOPMIISTH JIEHEKHbIE U KACCOBBIE TOKYMEHTHI.

[1K 1.4. ®opmupoBath Oyxrantepckue IpOBOAKH MO Yy4eTy UMYIIECTBA OPTaHU3AIMH Ha OCHOBE
pabouero miaHa cC4eToB OyXrajaTepCcKoro y4era.

Benenune 0yxrajaTepckoro yuera MCTOYHMKOB (GOpMHPOBAHHMS MMYIIECTBA, BHINOJHEHHE
padoT Mo HHBEHTAPU3AIUHN UMYIIECTBA U (PUHAHCOBBIX 00513aTEILCTB OPraHU3AMU.

I[IK 2.1. ®opmupoBaTh OyXraiarepckue NpPOBOAKH [0 Yy4eTy HCTOYHHUKOB HMYIIECTBA
OpraHu3allii Ha OCHOBE PabOYero IIaHa CYeTOB OYXTalTepPCKOro yJera.

I[IK 2.2. BHIIOIHATH MOpYy4YCHHA PYKOBOACTBA B COCTABC KOMHCCHU I10 HWHBCHTApHU3allUU
HMYHICCTBA B MECTAX €ro XpaHCHUs.

IIK 2.3. IIpoBoguTh MOATOTOBKY K MHBEHTApU3AaLUU M IPOBEPKY JEHCTBUTEIBHOTO
COOTBETCTBUS (PaKTUUYECKUX JaHHBIX MHBEHTAPU3AILlMHU JAHHBIM yUeTa.

[IK 2.4. OtpaxaTb B OyXraiaTepCcKHX MPOBOAKAX 3a4eT W CIUCAaHUE HEIOCTayd IIeHHOCTEH
(perynupoBaTh HHBEHTAPU3AILMOHHBIE PAa3HUIIB) 10 Pe3yIbTaTaM UHBEHTapU3aIUH.

[1K 2.5. IIpoBOoauTh TIpOIEAYPHl HHBEHTApU3alUU (PUHAHCOBBIX 00S3aTENBCTB OpraHU3aIUH.
IIpoBenenne pacueToB ¢ 0I01KeTOM U BHEOIOIKeTHBIMU (GOoHIAMM.

1K 3.1. ®opmMupoBaTh OyxrajiTepckue MPOBOAKHU [0 HAYHUCICHUIO M NMEPEYUCICHUIO HAJIOTOB U
cOOpOB B OIOJIKETHI PA3IMYHBIX YPOBHEH.



I1K 3.2. OgopMasaTe TIaTeKHBIE TOKYMEHTHI JJIs TIEPEUYHUCIICHUS HAJIOTOB U COOPOB B OIO/IKET,
KOHTPOJIMPOBATh UX MPOXOKJIEHUE 110 PACYETHO-KACCOBBIM OAHKOBCKUM OIIEpAIUSIM.

1K 3.3. ®opmupoBarh OyxraaTepcKue MPOBOIKH IO HAYUCICHHUIO U MEPEUYNCICHHIO CTPAXOBBIX
B3HOCOB BO BHEOIO/IKETHBIE (DOH/IBI.

[IK 3.4. OdopmisaTh IUIaTEXKHBIE JOKYMEHTHl Ha NEPEUYUCICHUE CTPAXOBBIX B3HOCOB BO
BHEOIOJUKETHbIE  (DOHIBI, KOHTPOJMPOBaTb HX IPOXOXKICHHE II0 PACYETHO-KACCOBBIM
0aHKOBCKHUM OIlEepaIsiM.

4. CocraBjieHHe U UCIIOJIb30BaHUE OyXIaJTepCKoil 0TYETHOCTH.

I1IK 4.1. OTpakaTh HapacTalOUIUM UTOTOM Ha CYETaX OYXTaJTEpPCKOTO yuyeTa UMYIIECTBEHHOE U
(¢buHaHCOBOE MOJIOKEHUE OPraHU3alllH, ONPEAEIATh Pe3yNbTaThl X03IUCTBEHHOU NEATEIIbHOCTH
3a OTYETHBIN NEPUOI.

I1K 4.2. CocraBisath (GOpMbI OYyXTaaTepCKONH OTUETHOCTH B YCTAHOBJIEHHBIE 3aKOHOIATEIbCTBOM
CPOKH.

I1K 4.3. CocraBisaTh HaJOroBble JAEKJIapallM MO HajoraMm U cbopaMm B OHO/KET, HaJIOrOBbIE
nexmapanuu o Exunomy conmansHomy Hanory (ECH) u ¢gopmsl cratucTudeckoit OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHOIaTEILCTBOM CPOKH.

[IK 4.4. IlpoBoauTh KOHTpPOJIb WU aHadu3 HUHPOpMaUUKU 00 HMYyIIeCTBE U (PUHAHCOBOM
MOJIOKEHUU OPTaHM3AIHH, €€ TIATeKECIIOCOOHOCTH U JOXOTHOCTH.

5. BbinosiHeHue padoT MO OJHON WM HECKOJLKUM mNpodeccusiM padodux, JOJKHOCTAM
CIIyKaImX.

Ilepeyens npogeccuii padovux, J0KHOCTEH CIYKAIIUX, PEKOMEHYeMbIX K OCBOCHHIO B
paMKax OCHOBHOI npodgeccnoHanbHOI 00pa3oBaTenbHOi nporpammsl CITIO

Kox mo O6mepoccuiickomy

kiaccudukaropy npodeccuit padbounx, HanmenoBanwue npodeccuii pabounx, T0HKHOCTEN
JOJKHOCTEN CIy’KaluX U TapudHBIX CITY’KaIIuX
paspsaoB (OK 016-94)
20336 Byxranrep
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